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RELIGIOUS ACCOMMODATIONS PAR 
JOB AID
The following Job Aid assists Members in creating and 
submitting a Religious Accommodations Personnel 
Action Request (PAR).

1.	 From the Self-Service homepage, navigate to the My Personnel Action Requests tile.  

1A. Select Create Personnel Action.  

Creating a Religious Accommodations PAR

My Personnel Action Requests
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This allows Members to request Religious 
Accommodations for grooming, uniform, 
appearance, or facial hair.
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2.	Request Details pop-up displays. 

2A. Select applicable Effective Date. 

2B. Select Action drop-down; Select Personal Information. 

2C. Select Reason drop-down; Select Religious Accommodation. 

2D. Select Continue.

Creating a Religious Accommodations PAR CONTINUED
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Creating a Religious Accommodations PAR CONTINUED

3.	Religious Accommodation page displays.  

3A. Select applicable Religious Accommodation. 

3B. Under More Information, add justification. 

3C. Select Next. 
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4.	The Attachments section displays. Add required documents.

4A. Select Next. 
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Creating a Religious Accommodations PAR CONTINUED

NOTE: DA Form 2823, “Sworn Statement,” is required 
for Member submission. 
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Creating a Religious Accommodations PAR CONTINUED
5. The Validate Request section displays. Select Validate & Check Eligibility.

5A. Confirm PAR validation.

5B. Select Next.  
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Creating a Religious Accommodations PAR CONTINUED
6. The Transaction Summary section displays. Select Submit.
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Creating a Religious Accommodations PAR CONTINUED

SGT JOHN DOE

7. Submit for Approval Confirmation pop-up displays. 

7A. Using the magnifying glass, confirm the correct S1 Pool is selected for routing. 

7B. Select Continue. 

7C. Select OK. 
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https://ipps-a.army.mil/
https://ipps-a.army.mil/Training/Training-Aids/
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html
https://hr.ippsa.army.mil/upk/r3/resources/userman.pdf

